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Preface for Instructors

Students need more help than ever in becoming proficient writers and ef-
fective communicators. We applaud your ongoing commitment to helping
developing writers become confident learners, and we remain extremely
grateful for your ongoing trust in our work.

Along These Lines: Writing Paragraphs and Essays with Writing from
Reading Strategies, 8/e, retains the intensive coverage of the writing process
that adopters have praised, and the self-contained chapters provide a flexible
framework that can accommodate a host of learning styles and instructional
preferences. Many caring reviewers have offered insightful, practical, and cre-
ative revision suggestions, and thanks to their collective wisdom, this updated
edition is the most engaging and visually appealing text to date. We hope you'll
agree and that this updated edition serves you well in your quest to educate
those students who aspire for a college degree and the promise that it offers.

NEW FEATURES AND ENHANCEMENTS IN THE
EIGHTH EDITION

e Significant improvements have been made to the Readings,
including the incorporation of many new readings on current and
interesting topics and a larger number of readings than in the last
edition. A selection from literature has been added, as well as new
readings from diverse perspectives, and there are three essays
written by students.

e Improved questions and writing prompts have been added to
support the Readings. These new questions and writing prompts
better differentiate between reading comprehension and opportu-
nities for discussion.

e New, current, and engaging exercises and writing prompts on
topics interesting to students have been added to every chapter.

e More critical thinking boxes have been added to the writing
chapters to encourage students to develop the role critical think-
ing plays in writing and reading.

e Enhanced Topics for Critical Thinking and Writing at the end
of each writing chapter offer students prompts and activities to ex-
tend their thinking.

e Grammar chapters have been clarified and streamlined
where needed.

¢ Additional questions have been added to Chapter Tests at the
end of each grammar chapter to provide more practice for students.

e New instruction on evaluating online sources for credibility
and trustworthiness when researching has been added to the chap-
ter “Using Research to Strengthen Essays.”

e Coverage of MLA style has been totally reorganized and
rewritten to reflect online research and changes in MLA style,
Eighth Edition.

xiii



xiv  Preface for Instructors

POPULAR FEATURES RETAINED

Based on positive feedback from current users and new reviewers, the fol-
lowing popular and distinctive features have been retained:

The Writing Chapters

e The writing process approach, supported by a model paragraph or
essay that is developed throughout the entire chapter from outline,
and drafts, to the final version.

¢ The key roles of revision, editing, and proofreading during the writ-
ing process are reinforced, and differences between basic revision
strategies and in-text editing are clearly distinguished.

e Visually appealing and easy-to-follow checklists and “Info Boxes”
provide quick reference and reinforcement of key terms and ideas.

e A “Walk-Through” assignment in each chapter guides students,
step-by-step, through the stages of the writing process.

The Grammar Chapters

¢ The three types of grammar exercises, Practice (simple reinforce-
ment), Collaborate (partner or group work), and Connect (“in
context” identification of grammatical errors to strengthen editing
skills), provide structure to each chapter’s instruction.

e Grammar concepts taught in a step-by-step fashion, as in “Two
Steps to Check for Fragments.”

e A Chapter Test, ideal for class review or quick quizzes, anchors
each grammar chapter.

Reading Instruction and Selections

¢ Easily applied prereading procedures and quick summarizing
techniques.

e Carefully selected readings reflecting a broad range of timely, high-
interest themes.

¢ Numerous writing options, including critical-thinking topics, in-
spired by a selection’s content and designed to encourage careful
analysis and independent thought.

Throughout the Text

e Engaging teaching tips, including ones tailored for English lan-
guage learners, in the Annotated Instructor's Edition.

WRITING RESOURCES AND SUPPLEMENTS

Annotated Instructor’s Edition for Along These Lines: Writing Paragraphs
and Essays with Writing from Reading Strategies
ISBN 0134771737 / 9780134771731

Instructor's Resource Manual for Along These Lines: Writing Paragraphs
and Essays with Writing from Reading Strategies
ISBN 0134771729 /9780134771724



Test Bank for Along These Lines: Writing Paragraphs and Essays with
Writing from Reading Strategies
ISBN 0134772636 / 9780134772639

PowerPoint Presentation for Along These Lines: Writing Paragraphs and
Essays with Writing from Reading Strategies
ISBN 0134772555 / 9780134772554

Answer Key for Along These Lines: Writing Paragraphs and Essays with
Writing from Reading Strategies
ISBN 0134772563 / 9780134772561

Reach Every Student by Pairing This Text with MyLab Writing
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Writing In Stages:

The Process Approach

Learning by Doing

Writing is a skill, and like any skill, writing improves with practice. This
book provides you with ample practice to improve your writing through
a variety of individual and group activities. Whether you complete assign-
ments at home or in the classroom, just remember that good writing takes
practice: you can learn to write well by simply writing.

Steps Make Writing Easier

Writing is easier if you do not try to do too much at once. To make the task
of writing easier, Along These Lines breaks the process into stages:

PREWRITING

In this stage, you think about your topic, and you gather ideas. You react to
your own ideas and add even more thoughts. You can also react to other
people’s ideas as a way of expanding your own.

PLANNING

In this stage, you examine your ideas and begin to focus them around one
main idea. Planning involves combining, dividing, and even eliminating some
ideas. Placing your specific details in a logical order often involves outlining.

DRAFTING AND REVISING

In this stage, the thinking and planning begin to take shape as a piece of
writing. You complete a draft of your work, a rough version of the finished
product. Then you examine the draft and consider ways to revise it, a process
that may require writing and reworking several versions of your original
draft.

EDITING AND PROOFREADING

In this stage, you give your latest revised draft one last, careful review when
you are rested and alert. You concentrate on refining your style and
identifying and correcting any mistakes in sentence structure, word choice,
spelling, or punctuation you may have overlooked. This stage is the final
check of your work to make your writing the best it can be.

These four stages in the writing process—prewriting, planning, drafting
and revising, and editing and proofreading—may overlap. You may be
changing your plan even as you work on the draft of your paper. Throughout
this book, you will have many opportunities to become familiar with the
stages of effective writing. Working individually and with your classmates,
you can become a better writer along all lines.



Jumping In

Where do you get your ideas for writing?
Do they seem to come at you all at once?
Working with a jumble of ideas is often
part of the writing process, and a key step
is sorting through these ideas. By sorting,
you will be working toward one paragraph
that focuses on one idea or point.

Learning Objectives

In this chapter, you will learn how to:
Prewrite to generate a topic.
Recognize and write a clear topic sentence.
Write a paragraph that is unified, supported with detail, and coherent.

WHAT IS THE ROLE OF A PARAGRAPH?

Usually, students write because they have a writing assignment requiring
them to write on some topic or choice of topics, and the writing is due by a
certain day. So assume that you get such an assignment and it calls for one
paragraph. You might wonder, “Why a paragraph? Why not something large,
like a two- or three-page paper? After all, many classes will ask for papers,
not just paragraphs.”

For one thing, all essays are a series of paragraphs. If you can write
one good paragraph, you can write more than one. The paragraph is the
basic building block of any essay. It is a group of sentences focusing on
one idea or one point. Keep this concept in mind: one idea to a paragraph.
Focusing on one idea or one point gives a paragraph unity. If you have a
new point, start a new paragraph.
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You may ask, “Doesn’t this mean a paragraph will be short? How long
should a paragraph be, anyway?” To convince a reader of one main point,
you need to make it, support it, develop it, explain it, and describe it. There
will be shorter and longer paragraphs, but for now, you can assume your
paragraph will be somewhere between seven and twelve sentences long.

This chapter guides you through each stage of the writing process:

e Prewriting—how to generate and develop ideas for your
paragraph

¢ Planning—how to organize your ideas

¢ Drafting and Revising—how to create and revise

e Editing and Proofreading—how to review and make one final
check

We give extra emphasis to the prewriting stage in this chapter to give
you some extra help in getting started.

PREWRITING A PARAGRAPH

Suppose your instructor asks you to write a paragraph about your favorite
city or town. Writing about your favorite city or town is your general topic,
but you must choose one city or town to make the topic more specific.
With this topic, you already know your purpose—to write a paragraph that
makes some point about the city or town. You have an audience because
you are writing this paragraph for your instructor and classmates. Often,
your purpose is to write a specific kind of paper for a class. Occasionally,
you may have to write with a different purpose or audience, such as writing
instructions for a new employee at your workplace, a letter of complaint to
a manufacturer, or a short biographical essay for a scholarship application.
Knowing your audience and purpose is important in writing effectively.

Freewriting, Brainstorming, and Keeping a Journal

Once you have identified your purpose and audience, you can begin by find-
ing some way to think on paper. You can use the techniques of freewriting,
brainstorming, or keeping a journal to gather ideas and potential details.

Freewriting Give yourself fifteen minutes to write whatever comes into your
mind on your subject. If your mind is a blank, write, “My mind’s a blank. My
mind’s a blank,” over and over until you think of something else. The main
goal here is to write without stopping. Do not stop to tell yourself, “This is
stupid,” or “I can’t use any of this in a paper.” Do not stop to correct your
spelling or punctuation. Just write. Let your ideas flow. Write freely. Here is
an example:

Writing a Paragraph

Prewrite to generate
a topic.

Freewriting about a Favorite City or Town

Favorite city or town. City? | like New York. It's so big and exciting. Haven't been there much,
though. Only once. My hometown. | like it. It's just another town but comfortable and friendly.
Maybe St. Augustine. Lots of fun visits there. Grandparents there. Hard to pick a favorite. Different

places are good for different reasons.

Brainstorming This technique is like freewriting because you write what-
ever comes into your head, but it is a little different because you can pause
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Favorite place
City or town
What's the difference between a city and a town?

Doesn't matter. Just pick one. Cities are bigger.

How is city life different from town life?

Cities are bigger. More crowded, like Atlanta.

Which do you like better, a city or a town?
Sometimes | like cities.

Why?

There is more to do.

So, what city do you like2
I like New York and St. Augustine.

Is St. Augustine a city?

Yes. A small one.

Do you like towns?
| loved this little town in Mexico.

to ask yourself questions that will lead to new ideas. When you brainstorm
alone, you “interview” yourself about a subject. You can also brainstorm and
ask questions within a group.

If you feel like you are running out of ideas in brainstorming, try to
form a question out of what you've just written. Go where your questions
and answers lead you. For example, if you write, “There is more to do in
cities,” you could form these questions:

What is there to do? Sports? Entertainment? Outdoor exercise? Meeting people?

You could also make a list of your brainstorming ideas, but remember
to do only one step at a time.

Keeping a Journal A journal is a notebook of your personal writing, a note-
book in which you write reqularly and often. It is not a diary, but it is a place
to record your experiences, reactions, and observations. In it, you can write
about what you have done, heard, seen, read, or remembered. You can include
sayings that you would like to remember, news clippings, snapshots—anything
that you would like to recall or consider. A journal provides an enjoyable way
to practice your writing, and it is a great source of ideas for writing.

~ Journal Entry about a Favorite City or Town

I'm not going south to see my grandparents this winter. They're coming here instead of me going
to St. Augustine. I'd really like to go there. | like the warm weather. It's better than months of snow,
ice, and rain here in Easthampton. I'll miss going there. I've been so many times that it's like a
second home. St. Augustine is great around Christmastime.
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Finding Specific Ideas

Whether you freewrite, brainstorm, or consult your journal, you end up
generating ideas. Follow those first ideas, and see where they can take
you. You are looking for specific ideas, each of which can focus on the gen-
eral topic you started with. At this point, you do not have to decide which
specific idea you want to write about. You just want to narrow your range
of ideas.

You might think, “Why should I narrow my ideas? Won't I have more
to say if I keep my topic big?” But remember that a paragraph has one idea;
you want to state it clearly and with convincing details for support. If you
try to write one paragraph on city life versus town life, for example, you will
probably make so many general statements that you will say very little, or
you will bore your reader with big, sweeping statements. General ideas are
big, broad ones. Specific ideas are smaller, narrower ones. If you scanned
the freewriting example on a favorite city or town, you might underline
many specific ideas as possible topics:

Favorite city or town. City? | like New York. It's so big and exciting. Haven't been there
much, though. Only once. My hometown. | like it. It's just another town but comfortable
and friendly. Maybe St. Augustine. Lots of fun visits there. Grandparents there. Hard
to pick a favorite. Different places are good for different reasons.

Consider the underlined terms. They are specific places. You could
write a paragraph about any one of these places. Or you could underline
specific places in your brainstorming questions and answers:

Favorite place
City or town

What's the difference between a city and a town?

Doesn't matter. Just pick one. Cities are bigger.

How is city life different from town life?

Cities are bigger. More crowded, like Atlanta.

Which do you like better, a city or a town?
Sometimes | like cities.

Why?

There is more to do.

So, what city do you like2
| like New York and St. Augustine.

Is St. Augustine a city?

Yes. A small one.

Do you like towns?
| loved this little town in Mexico.

Each of these specific places could be a topic for your paragraph.
If you reviewed the journal entry on a favorite city or town, you would
also be able to underline specific places:

I'm not going south to see my grandparents this winter. They're coming here instead
of me going to St. Augustine. I'd really like to go there. | like the warm weather. It's

Writing a Paragraph 5
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better than months of snow, ice, and rain here in Easthampton. Il miss going there.
I've been so many times that it's like a second home. St. Augustine is great around
Christmastime.

Remember: Following the steps can lead you to specific ideas.

Critical Thinking and the Writing Process

As you know by now, one of the popular methods of prewriting is called
brainstorming, the practice of asking yourself key questions that can lead
you to new ideas and directions related to your writing topic. During your
college career, you will find that such questioning can enable you to en-
gage in critical thinking, a type of reasoning that has several meanings
and practical uses. For now, just remember that any time you evaluate the
relevance of supporting details, determine their order of importance, and
attempt to justify their inclusion, you are making judgments that are consid-
ered critical. Making such judgments will become more common for you as
you tackle college writing assignments.

You will soon appreciate the crucial role critical thinking plays in ef-
fective writing, whether you are comparing and contrasting ideas, identify-
ing a trend’s causes and effects, arguing rationally for or against a proposal,
or questioning what you read. Additionally, whenever you evaluate a piece
of writing based on such criteria as unity, support, coherence, and intended
audience, you will be sharpening your critical thinking skills.

Critical thinking and writing options can be found at the end of each
writing chapter and at the end of each reading selection in this book. These
topics may require you to take a stand, defend a choice, imagine a certain
scenario, or examine a trend. Whether you discuss these topics with peers
or decide to write about them, keeping an open mind will help you become
a better writer and a stronger critical thinker.

Selecting One Topic

Once you have a list of specific ideas that can lead you to a specific topic,
you can pick one topic. Let’s say you decided to work with the list of places
you gathered through brainstorming:

Atlanta

New York

St. Augustine

a little town in Mexico

Looking at this list, you decide you want to write about St. Augustine as
your favorite city.

Practice: Creating Questions for Brainstorming

Following are several topics. For each one, brainstorm by writing at least
four questions related to the topic that could lead you to further ideas. The
first topic is done for you.

1. topic: social media

Question 1: Why is social media popular with young adults?

Question 2:  Which social media apps are most popular?
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Question 3: What type of person uses social media apps the most?

Question 4:  Which is better for viewing social media: a desktop or a

smartphone?

2. topic: running

Question 1:

Question 2:

Question 3:

Question 4:

3. topic: vacation

Question 1:

Question 2:

Question 3:

Question 4:

Practice: Finding Specific Details in Freewriting

Two samples of freewriting follow. Each is a written response to a different
topic. Read each sample, and then underline any words and phrases that
could become the focus of a paragraph.

Freewriting Reaction to the Topic of Winter

A lot of my friends complain about winter. It is too cold. It lasts too long.
Others say they like snow, but are happy to see spring when it arrives. I
like winter. I like to ski. Being the first one on the lift and skiing untracked
trails makes me happy. Getting outside in the winter is really important. It
helps me maintain a sense of balance.

Freewriting Reaction to the Topic of Online Shopping

I love shopping online. I know a lot of people talk about the dangers of
being too impulsive while online shopping. I like the fact that I can browse
as long as I like without buying anything. I get anxious when I shop in
stores. I don’t like the crowds. Plus, many online stores offer convenient
shipping and return policies. You also get better deals online.

Practice: Finding Specific Details in a List

Several lists of words or phrases follow. In each list, one item is a general
term, and the others are more specific. Underline the words or phrases that
are more specific. The first list is done for you.

Writing a Paragraph 7
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Collaborate

e
/

1. chocolate cake 3. mathematics
raspberry torte psychology
desserts academics
tapioca pudding French
cheesecake composition class
peanut butter cookies sociology

2. Instagram 4. transportation
Facebook high speed rail
Snapchat subway
Twitter bus
social media autonomous automobiles

airline

Collaborate: Finding Topics through Freewriting

The following exercise must be completed with a partner or a group. Several
topics follow. Pick one and freewrite on it for ten minutes. Then read your
freewriting to your partner or group. Ask your listener(s) to jot down any
words or phrases from your writing that could lead to a specific topic for a

paragraph.

Your listener(s) should read the jotted-down words or phrases to you.
You will be hearing a collection of specific ideas that came from your writ-

ing. As you listen, underline the words in your freewriting.

Freewriting topics (pick one):

1. future goals
2. overcoming an obstacle
3. a celebratory moment in life

Freewriting on (name of topic chosen):

CRITICAL THINKING

When adding more detail to your topic, consider the 5Ws and I H questions that
begin with Wh and H. Ask ...

What? Who? Where?
When? Why? How?

Adding Details to a Specific Topic

You can develop the specific topic you picked in a number of ways.

1. Check your list for other ideas that seem to fit with the specific topic
you've picked.
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2. Brainstorm—ask yourself more questions about your topic, and use
the answers as details.
3. List any new ideas you have that may be connected to your topic.

One way to add details is to go back and check your brainstorming for
other ideas about St. Augustine:

I like St. Augustine.
a small city

Now you can brainstorm some questions that will lead you to more details.
The questions do not have to be connected to each other; they are just ques-
tions that could lead you to ideas and details:

What's so great about St. Augustine?

People can go to the beach nearby.

Is it a clean, big beach?

Sure. And the water is a clear blue.

What else can people do in St. Augustine?
There's lots of history.

Like what?
A fort. The oldest schoolhouse. Old houses.

Another way to add details is to list any ideas that may be connected to
your topic. The list might give you more specific details:

grandparents live there
warm in winter
grandparents feed me
[ use their car

If you had tried all three ways of adding detail, you would end up with
this list of details connected to the topic of a favorite city or town:

a small city clear blue water

no freeways lots of history

no skyscrapers a fort

not millions of people oldest schoolhouse
thousands of visitors every day grandparents live there
can always visit family for free warm in winter

beach nearby grandparents feed me
clean, big beach | use their car

INFO BOX Beginning the Prewriting: A Summary

The prewriting stage of writing a paragraph enables you to gather ideas. This
process begins with several steps.

1. Think on paper and write down any ideas that you have about a topic. You
can do this by freewriting, by brainstorming, or by keeping a journal.

2. Scan your writing for specific ideas that have come from your first efforts.
List these specific ideas.

3. Pick one specific idea. Then, by reviewing your early writing, by question-
ing, and by thinking further, you can add details to the one specific idea.
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This process may seem long, but once you have worked through it sev-
eral times, it will become nearly automatic. When you think about ideas
before you try to shape them into a paragraph, you are off to a good start.
Confidence comes from having something to say, and once you have a spe-
cific idea, you will be ready to begin shaping and developing details that
support your idea.

Practice: Adding Details to a Topic by Brainstorming

Two topics follow. Each has two or three details listed. Brainstorm more
questions, based on the existing details, that can lead to more details.

1. topic: advantages of carpooling to school
details:  better for the environment
saves gas money

Question 1:

Question 2:

Question 3:

Question 4:

2. topic: issues associated with going to school and having a
full-time job
details:  time management issues
fewer hours of sleep per night
fewer opportunities for relaxation

Question 1:

Question 2:

Question 3:

Question 4:

Practice: Adding Details by Listing

Following are three topics for paragraphs. For each topic, list details that
seem to fit the topic.

1. topic: online shopping
details: a. c.

b. d.
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2. topic: renting an apartment for the first time
details:  a. c.
b. d.
3. topic: buying a car
details: a. c.
b. d.

Focusing the Prewriting

The next step of writing is to focus your ideas around some point. Your
ideas will begin to take a focus if you reexamine them, looking for related
ideas. Here are two techniques that you can use:

e marking a list of related ideas
¢ mapping related ideas

Listing Related Ideas

To develop a marked list, take another look at the list we developed under the
topic of a favorite city or town. The same list is shown here, but you will notice
some of the items have been marked with symbols that show related ideas.

N marks ideas about St. Augustine’s natural good points.
H marks ideas about St. Augustine’s history.
F marks ideas about family in St. Augustine.

Here is the marked list of ideas related to the topic of a favorite city or town:

a small city N clear blue water

no freeways H lots of history

no skyscrapers H a fort

not millions of people H oldest schoolhouse

thousands of visitors every day F grandparents live there
F can always visit family for free N warm in winter
N beach nearby F grandparents feed me
N clean, big beach F [ use their car

You have probably noticed that some items are not marked: a small city, no
freeways, no skyscrapers, not millions of people, and thousands of visitors
every day. Perhaps you can come back to them later, or you may decide you
do not need them in your paragraph.

To make it easier to see what ideas you have, and how they are related,
try grouping related ideas, giving each list a title, like this:

natural good points of St. Augustine
beach nearby clear blue water

clean, big beach wdrm in winter

history in St. Augustine

lots of history oldest schoolhouse
a fort

family in St. Augustine

can always visit family for free grandparents live there

grandparents feed me | use their car

Writing a Paragraph 11



12 Writing in Stages The Process Approach

Recognize and write
a clear topic
sentence.

Mapping
Another way to focus your ideas is to mark your first list of ideas, and

then cluster the related ideas into separate lists. You can map your ideas,
like this:

natural good
points
beach nearby
clean, big beach
clear blue water
warm in winter

St. Augustine, favorite city

4 N

history family
lots of history can always visit family for free
S\ grandparents live there
slelesn achiaal grandparents feed me

house | use their car

Whatever way you choose to examine and group your details, you are
working toward a focus, a point. You are asking and beginning to an-
swer the question, “Where do the details lead?” The answer will be the
topic sentence of your paragraph. It will be the main idea of your
paragraph.

Forming a Topic Sentence
To form a topic sentence, you can do the following:

1. Review your details and see if you can form some general idea that
can summarize the details.
2. Write that general idea as one sentence.

Your sentence that summarizes the details is the topic sentence. It
makes a general point, and the more specific details you have gathered
will support this point.

To form a topic sentence about your favorite city, St. Augustine, review
the many details you have listed about the city. It is time to ask questions
about those details. You could ask yourself, “What kind of details do I have?
Can I summarize them?” You might then write the summary as the topic
sentence:

[ love St. Augustine because it has sun and sed, history, and family.

Check the sentence against your details. Does it cover the natural good
points of St. Augustine? Yes. The topic sentence sums them up as sun and
sea. Does it cover history and family? Yes. The topic sentence says the place
has history and family.
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Writing Good Topic Sentences

Be careful. Topics are not the same as topic sentences. Topics are the sub-
Jects you will write about. A topic sentence states the main idea you have
developed on a topic. Consider the differences between these topics and
the topic sentences:

topic: why empathy is important
topic sentence: Empathy allows people to understand and sympa-
thize with the experiences and emotions of other people.

topic: cars and their owners
topic sentence: People purchase cars that are extensions of their
personality.

Topic sentences do not announce; they make a point. Look at the sentences
that follow, and notice the differences between the sentences that announce
and the topic sentences.

announcement: I will discuss the importance of routinely making
your bed in the morning.

topic sentence: Routinely making your bed in the morning can bring
order into your life.

announcement: An analysis of why recycling paper is important will
be the subject of this paper.

topic sentence: Recycling paper is important because it saves trees,
money, and even certain animals.

Topic sentences can be too big to develop in one paragraph. A topic sen-
tence that is oo broad may take many paragraphs—even pages of writing—
to develop. Look at the very broad sentences that follow, and then notice
how they can be narrowed.

too broad: Business executives get paid too much money. (This
sentence is too broad because “business executives” could mean
anything from local business leaders to the heads of Fortune 500
companies; “too much money” could refer to salary, bonuses, or
stock options.)

a narrower, better topic sentence: Several Silicon Valley execu-
tives are paid significantly more than the computer programmers
who work for them.

too broad: I have changed a great deal since my last year of high
school. (The phrase “changed a great deal” could refer to physical
changes, intellectual changes, emotional changes, or just about any
other change you can think of.)

a narrower, better topic sentence: Since leaving high school, I
have improved as a writer and researcher.

Topic sentences can be too small to develop in one paragraph. A topic sen-
tence that is too narrow cannot be supported by detail. It may be a fact,
which cannot be developed. A topic sentence that is too narrow leaves you
with nothing more to say.

too narrow: Brussel sprouts are healthy.
an expanded topic sentence: Brussel sprouts are healthy for two
reasons.

13
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too narrow: It takes twenty minutes to get out of the school’s park-
ing lot.

an expanded topic sentence: Congestion is causing problems for
students trying to exit the parking lot.

The prewriting stage begins with free, unstructured thinking and writ-
ing. As you work through the prewriting process, your thinking and writing
will become more focused.

Focusing the Prewriting: A Summary

The prewriting stage of writing a paragraph enables you to develop an idea
into a topic sentence and related details. You can focus your thinking by
working in steps.

1. Try marking a list of related details, or try mapping to group your
ideas.

2. Write a topic sentence that summarizes your details.

3. Check that your topic sentence is a sentence, not a topic. Make sure
that it is not too broad or too narrow and that it is not an announce-
ment. Check that it makes a point and focuses the details you have
developed.

Practice: Grouping Related Items in Lists of Details

Lists of details follow. In each list, circle the items that seem to fit into one
group; then underline the items that seem to belong to a second group. Some
items may not belong in either group. The first list is done for you.

1. topic: online learning
lack of connection (freedom from school)
feel isolated (no parking problem)
(no child care issues) need self-discipline
procrastination anytime, anyplace
2. topic: clothes
jeans shirts
evening gown silk tie
high heels sneakers
underwear tuxedo
sweatpants flip-flops
3. topic: fame
public admiration media interviews
sudden riches loss of privacy
false friends photographers
nasty Internet rumors personal power
famous athletes stalkers

Practice: Writing Topic Sentences for Lists of Details

Lists of details that have no topic sentence follow. Write an appropriate topic
sentence for each one.
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1. topic sentence:

Latino families celebrate quinceaiiera, the fifteenth birthday of
their daughters.

Jewish families celebrate the bar mitzvah, or coming of age of
thirteen-year-old Jewish boys.

Jewish girls have their own similar ceremony, the bat mitzvah.

For many young American women, a Sweet Sixteen party is a
tradition to mark a teen’s growth into adulthood.

Every year, thousands of twenty-year-old Japanese men and
women come together on one day.

They participate in a traditional ceremony, similar to a gradua-
tion ceremony, with speeches and celebrations.

In Korea, a coming-of-age party is held for young women at age
fifteen and young men at age twenty. During the young man’s
celebration, he must lift a heavy rock over his head. Once he
does, he is declared a man.

2. topic sentence:

Emily Dominguez was the prettiest girl in my first-grade class.
She had long hair and wide eyes.

I used to watch her in class, admiring the way she held her pen-
cil or raised her hand.

One day she caught me looking at her.
Emily smiled and turned her head.
Now I was truly in love because I believed Emily liked me.

For a few days, I lived in a dream in which Emily, the princess,
chose me as her hero.

Then I saw her at recess, giggling with Tommy Malone on the
playground.

I knew my dream would not come true.

3. topic sentence:

My roommate Etienne is Haitian, so at first, I had a hard time
understanding his English.

He also seemed very shy.

I didn’t see him much, so I figured he was socializing with his
own friends and didn’t like me.

Then one night I had an important algebra test to study for.
I went to the tutoring center to get some help with my math.

Etienne was there, wrapped up in books.
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Later, I learned he was there every night, studying English, but also
tutoring other people in math.

Etienne and I are good friends now; I help him with English, and he
teaches me algebra.

Practice: Turning Topics into Topic Sentences

Some of the items in the list that follow are topic sentences, but some are
topics. Put an X by the items that are topics. In the lines after the list, rewrite
the topics into topic sentences.

1.

10.

© ® N ok wD

Two simple ways to lose weight without following a strict
diet or taking diet pills.

The happiest day in my life started out as a bad day.
Having poor study habits and facing the consequences.
Worrying about the future can become an obsession.
How I met my husband.

Why procrastinating is a destructive habit.

One strong family can survive many tragedies.

College classes are not what I expected.

Volunteering at a nature preserve gives me a break from
my worries.

My ten-year-old niece is obsessed with makeup.

Rewrite the topics. Make each one into a topic sentence.

Practice: Revising Topic Sentences That Are Too Broad

Some of the topic sentences that follow are too broad to support in one
paragraph. Put an X by the ones that are too broad. Then, on the lines after
the list, rewrite those sentences as a topic sentence, focusing on a limited
idea, that could be supported in one paragraph.

1.
2.

Childhood is a time of innocence.

The best part of studying in the library is that I must turn

my smartphone off and focus completely on my work.
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3. __ Trustis the most important factor in negotiations.

4. _ Omar needs to be more realistic about his goals.

5. _ Colin has two jobs so that he can afford to go to college
next year.

6. _ American teenagers are deeply troubled.

7. ___ Jie always loved drawing; she knew she wanted to enter a
major that included art and that is why she is majoring in
graphic design.

8. _ When finish my education, I want to do some
meaningful work.

9. __ My mother would have liked to be a stay-at-home mother.

10. __ My life as a thirty-year-old student is nothing like the lives

of college students in most movies.

Rewrite the broad sentences. Make each one more limited.

Practice: Making Announcements into Topic Sentences

A list of sentences follows: some are topic sentences and some are announce-
ments. Put an X by the announcements. Then, on the lines after the list,
rewrite the announcements, making them into topic sentences.

1. _ Sticking to a budget can be difficult for a college student.
2. __ This paper will be about the loss of green space

in our town.
3. __ Iwanttobecome a nurse for many reasons.
4. _ Flowers are a convenient, all-purpose gift, but

they can be expensive.
5. _ Why my brother is in prison is the subject of this essay.
6. _ The need for more and better campus lighting is the area

to be discussed.

Writing a Paragraph
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10.

The smartest change I made all year was to put down
my smartphone when I study.

The topic of this paper will be the recent carjacking on
Patriot Road.

I will discuss the reasons for taking the bus to work.
Arthur O’Malley deserves a reward for heroism.

Rewrite the announcements. Make each one a topic sentence.

Practice: Revising Topic Sentences That Are Too Narrow

Alist of topic sentences follows: some of them are topics that are too narrow
and they cannot be developed with details. Put an X by the ones that are too
narrow. Then, on the lines after, rewrite those sentences as broader topic
sentences that could be developed in one paragraph.

1.
2.
3.

o

10.

My father has to sell my grandmother’s house.
Every night, I cook dinner for my children.

Adrian Levine’s people skills made him a good
psychologist.

Armando has a commercial pilot’s license.

The movie theater is across the street from the mall.

Once classes got out for break, the campus was like a
ghost town.

Heavy flooding drove hundreds of people from their
Kansas homes.

There was a fire at the abandoned bowling alley on
Dowling Road.

Our first day of English class was full of surprises.

Ted and I played basketball all Saturday afternoon and
most of Sunday morning.
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Rewrite the narrow sentences. Make each one broader.

PLANNING A PARAGRAPH

Checking Your Details

Once you have a topic sentence, you can begin working on an outline for
your paragraph. The outline is a plan that helps you stay focused in your
writing. The outline begins to form when you write your topic sentence
and write your list of details beneath the topic sentence. You can now look
at your list and ask yourself an important question: “Do I have enough
details to support my topic sentence?” Remember, your goal is to write a
paragraph of seven to twelve sentences.
Consider this topic sentence and list of details:

topic sentence: People can be very rude when they shop in
supermarkets.
details: talk on phone

express lane
too many items

Does the list contain enough details for a paragraph of seven to twelve sen-
tences? Probably not.

Adding Details When There Are Not Enough

To add details, try brainstorming. Ask yourself some questions like these:

Where else in supermarkets are people rude?

Are they rude in other lanes besides the express lane?
Are they rude in the aisles? How?

Is there crowding anywhere? Where?

Writing a Paragraph 19
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By brainstorming, you might come up with this detail:

topic sentence: People can be very rude when they shop in
supermarkets.

details: talk on phone

too many items

hit my cart with theirs in aisles

block aisles while they decide

push ahead in deli area

argue with cashier over prices
Keep brainstorming until you feel you have enough details for a seven- to
twelve-sentence paragraph. Remember that it is better to have too many
details than too few because you can always edit the extra details later.

If you try brainstorming and still do not have many details, you can
refer to your original ideas—your freewriting or journal—for other details.

Eliminating Details That Do Not Relate to the Topic Sentence

Sometimes, what you thought were good details do not relate to the topic
sentence because they do not fit or support your point. Eliminate details
that do not relate to the topic sentence. For example, the following list con-
tains details that really do not relate to the topic sentence. Those details are
crossed out.

topic sentence:  Waiters have to be very patient in dealing with
their customers.

details:  customers take a long time ordering
tor's salar 1
waiters have to explain specials twice
customers send orders back
customers blame waiters for any delays
waiters can’t get angry if customer gets angry
. o Wit

customers change their mind after ordering

From List to Outline

Take another look at the topic sentence and list of details on a favorite city
or town:

topic sentence: Ilove St. Augustine because it has sun and sea,
history, and family.

details: a small city clear blue water
no freeways lots of history
no skyscrapers a fort
not millions of people oldest schoolhouse

thousands of visitors every day grandparents live there
can always visit family for free  warm in winter

beach nearby grandparents feed me
clean, big beach I use their car
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After you scan that list, you are ready to develop the outline of the
paragraph.

An outline is a plan for writing, and it can be a type of draft in list form.
It sketches what you want to write and the order in which you want to pres-
ent it. An organized, logical list will make your writing unified because
each item on the list will relate to your topic sentence.

When you plan, keep your topic sentence in mind:

I love St. Augustine because it has sun and sedq, history, and family.

Notice the underlined key words, which lead to three key parts of your
outline:

sun and sea
history
family

You can put the details on your list together so that they connect to one of
these parts:
sun and sea

beach nearby, clean, big beach, clear blue water, warm in winter
history

lots of history, a fort, oldest schoolhouse
family

can always visit family for free, grandparents live there, grandparents

feed me, I drive their car

With this kind of grouping, you have a clearer idea of how to organize a
paragraph.

Now that you have grouped your ideas with key words and details, you
can write an outline.

| An Outline for a Paragraph

topic sentence I love St. Augustine because it has sun and sea, history,

and family.
It is warm in the winter.

There is a beach nearby.

It is big and clean.

The water is clear blue.

It has lots of history.

history There is a fort.

The oldest schoolhouse is there.

My grandparents live in St. Augustine.
I stay at their house.

They feed me.

I use their car.

details

sun and sea

family

As you can see, the outline combined some of the details from the list. Even
with these combinations, the details are very rough in style. As you reread
the list, you will notice items that could be combined and that some ideas
that need more explanation. Keep in mind that an outline is merely a very
rough organization of your paragraph. You can review the following check-
list as you work through the steps of devising an outline.

21
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Checklist for an Outline

Unity: Do all of the details relate to the topic sentence? If they do, the
paragraph will be unified.

Support: Do you have enough supporting ideas? Can you add to these idea:
with even more specific details?

Coherence: Are the details listed in the right order? If the order of points i
logical, the paragraph will be coherent.

Coherence: Putting Your Details in Proper Order

Check the sample outline again, and you will notice that the details are
grouped in the same order as the topic sentence: first, details about sun and
sea; next, details about history; last, details about family in St. Augustine.
Putting the details in an order that matches the topic sentence is a logical
order for this paragraph.

Putting the details in logical order makes the ideas in your para-
graph easy to follow. The most logical order for a paragraph depends
on the subject of the paragraph. If you are writing about an event, you
might use time order (such as telling what happened first, second, and
so forth); if you are arguing some point, you might use emphatic order
(such as saving your most convincing idea for last); if you are describing
a room, you might use space order (such as from left to right, or from
top to bottom).

The format of the outline helps to organize your ideas. The topic sen-
tence is written above the list of details. This position helps you to remem-
ber that the topic sentence is the main idea, and the details that support
it are written under it. The topic sentence is the most important sentence
of the paragraph. You can easily check the items on your list, one by one,
against your main idea. You can also develop the unity (relevance) and co-
herence (logical order) of your details.

When you actually write a paragraph, the topic sentence does not nec-
essarily have to be the first sentence in the paragraph. Read the paragraphs
that follow, and notice where each topic sentence is placed.

Topic Sentence at the Beginning of the Paragraph

Watching a horror movie on the late show can keep me up all night.
The movie itself scares me to death, especially if it involves a creepy

character sneaking up on someone in the dark. After the movie, I'm afraid
to turn out all the lights and be alone in the dark. Then every little noise
seems like the sound of a sinister intruder. Strange shapes seem to ap-
pear in the shadows. My closet becomes a place where someone could be
hiding. There might even be a creature under the bed! And if I go to sleep,
these strange invaders might appear from under the bed or in the closet.

Topic Sentence in the Middle of the Paragraph

The kitchen counters gleamed. In the spice rack, every jar was
organized neatly. The sink was polished, and not one spot marred its
surface. The stove burners were surrounded by dazzling stainless steel
rings. The chef kept an immaculate kitchen. There were no finger marks
on the refrigerator door. No sticky spots dirtied the floor. No crumbs hid
behind the toaster.
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Topic Sentence at the End of the Paragraph

On long summer evenings, we would play softball in the street.
Sometimes we'd play until it was so dark we could barely see the ball.
Then our mothers would come to the front steps of the row houses and
call us in, telling us to stop our play. But we'd pretend we couldn't hear
them. If they insisted, we'd beg for a few minutes more or for just one
more game. It was so good to be outdoors with our friends. It was warm,
and we knew we had weeks of summer vacation ahead. There was no
school in the morning; there would be more games to play. We loved

those street games on summer nights.

Note: Many of your paragraph assignments will require a clear topic sentence,
so be sure you follow your own instructor’s directions about placement of the
topic sentence.

CRITICAL THINKING

As you become more confident as a writer, you may want to experiment with
the effect of shifting your topic sentence’s position in your paragraph.

Placing your topic sentence at the beginning of a paragraph telegraphs the
topic and main idea to your audience.

Placing your topic sentence at the end of a paragraph may create a climactic
effect.

Practice: Adding Details to Support a Topic Sentence

The topic sentences that follow have some—but not enough—details. Write
sentences to add details to the list after each topic sentence.

1. topic sentence: A bad cold can be a miserable experience.
a. No one wants to be around a person with a cold.
b. My head hurts because of congestion.
c. A constantly dripping nose makes it hard to do any work.
d.

e.
f.

g.

2. topic sentence: Unexpected time off can be a great gift.

a. [ used to love snow days when I was in elementary school.

b. I could stay home, play in the snow, or watch television.

c
d.

e.
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3. topic sentence: Anyone who has moved to a new place knows what
loneliness means.

a. There is no old friend to visit nearby.

b. At work, everyone seems to have a closed group of friends.
c. Those groups don’t need a new person at the workplace.

d.

e.
f.

g.

Practice: Eliminating Details That Do Not Fit

Topic sentences and lists of supporting details follow. Cross out the details
that do not fit the topic sentence.

1. topic sentence: A gray and rainy day has a special kind of appeal
for me.

details: When I wake up on a dark, rainy morning,
I appreciate my bed.
It is warm and comfortable.

I like to stay in bed for a few minutes and savor
the sound of the rain.

Unfortunately, I can’t stay in bed forever.
Drinking a hot cup of coffee and seeing the
dripping trees outside, I feel safe and protected.
Even when I have to drive to work in the rain,
I enjoy the glistening streets and misty air.

Everywhere 1100k, I see drivers racing through
puddles and splashing poor pedestrians on the
sidewalks.

2. topic sentence: A new seatbelt law has made me angry and upset.
details: The old law allowed the police to check for a seatbelt
violation only if they spotted another violation first.
The new law says police can now randomly check
for seatbelt violations.

Last week, police officers stopped me and about
forty other students just as we pulled out of the
parking lot at our college.

I was so busy trying to pull out of my parking
space and slip into the long line of cars that I
forgot to buckle up.

Between classes, the parking lot is jammed with
people coming and going.

Instead of giving me a warning, an officer issued a
ticket that costs more than a hundred dollars.

I am furious about this unfair treatment.

My mother says that the officer was trying to
protect me, but she’s just being silly.
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Practice: Coherence: Putting Details in the Right Order

These outlines have details that are in the wrong order. In the space pro-
vided, number the sentences in the right order: 1 would be the number for
the first sentence, and so on.

1. topic sentence: Finding emergency day care for my son was
difficult.

Ryan, my four-year-old son, was a little grumpy at
breakfast on Friday morning.

Michelle said my son had a slight fever and a runny nose.

By 8:00 AM, when I dropped him off at his regular day care
facility, he seemed better.

My second was to call my sister, but I reached her at my
aunt’s house, two hours away.

Michelle wanted me to pick up Ryan immediately so that
the other children would not be infected.

My first option was to leave work and risk being fired.

At noon, while I was at work, I got a call from Michelle,
the owner of the day care facility.

As I listened to Michelle, I examined my options.

Finally, my brother, who works at night, brought Ryan
home and stayed with him until I finished work.

2. topic sentence: My argument with Patrick was a silly quarrel
between two stubborn people.

Our quarrel ended when the theater ran out of tickets
before we reached the ticket window.

It started over a movie that we both wanted to see.
We arranged to go to a nine o’clock showing.

When we got to the theater, a huge line snaked around
the building.

At 9:20, we were still in line, and I wanted to leave.

“You won’t miss any of the movie,” Patrick answered,
“just the advertisements and the coming attractions.”

“I hate to miss any of the movie,” I said, “so let’s go and
come back another time.”

Patrick’s words irritated me, so I replied, “You go to the
movie if you want to. I'll just wait in the car.”

“Fine,” Patrick snarled, “you sit in the car for two hours.”

DRAFTING AND REVISING A PARAGRAPH

Drafting a Paragraph

The outline is a draft in list form. You are now ready to write the list in para-
graph form, to “rough out” a draft of your assignment. This stage of writing

Writing a Paragraph 25

Write a paragraph
that is unified, sup-
ported with detail,
and coherent.
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is the time to draft, revise, and draft again. You may write several drafts in
this stage, but don’t think of this as an unnecessary chore or a punishment.
It is a way of taking the pressure off yourself. By revising in steps, you are
reminding yourself that the first try does not have to be perfect.

Review the outline on a favorite city or town on page 21. You can cre-
ate a first draft of this outline in the form of a paragraph. (Remember that
the first line of each paragraph is indented.) In the draft of the following
paragraph, the first sentence of the paragraph is the topic sentence.

First Draft of a Paragraph

I love St. Augustine because it has sun and seaq, history, and family. St.
Augustine is warm in the winter. There is a beach nearby. It is clean and big. The
water is clear blue. St. Augustine has lots of history. There is an old stone fort. The
oldest schoolhouse is there. I can always visit my family for free. My grandparents
live in St. Augustine. They feed me. I use their car.

Revising
Once you have a first draft, you can begin to think about revising it. Revising
involves reviewing and changing your paper’s organization, structure, and
content. This often requires moving sentences around, as well as adding
more information, including examples and details.

One way to begin revising is to read your work aloud to yourself. Listen
to your words, and consider the questions in the following checklists.

Checklist for Revising Your Draft of a Paragraph

Are all the sentences on topic and staying on my point? (No)

Should I add any details? (Yes. I could add more details about the school-
house or the beach.)

Should I change the order of my sentences? (Maybe)

If your instructor agrees, you can work with your classmates. You can
read your draft to a partner or a group. Your listener(s) can react to your
draft by applying the questions on the checklist and by making notes about
your draft as you read. When you are finished reading aloud, your partner(s)
can discuss the notes about your work. Remember that writing and re-
vising several drafts may be necessary before you are satisfied with
your paragraph content.
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Revised Dratt of a Paragraph

(Note: Editing still needed to correct errors and improve style.)

added Florida to be more
specific

added detail about the stone
fort

added detail about the
schoolhouse

connected my family to why
Ilike St. Augustine

added more detail to why
I love visiting my family

deleted sentences that
appeared disconnected to
topic

I love St. Augustine, Florida because it has
sun and seaq, history and family. St. Augustine
is warm in the winter. There is a beach nearby.
It is clean and big. The water is clear blue.
St. Augustine has lots of history. There is an old
stone fort. It looks out over the ocean. The old-
est schoolhouse in America is there; it is made of
wood. My favorite part of St. Augustine is my fam-
ily. Fesn—elwreys—risitmy—tamilyderree. My
grandparents live in St. Augustine. They are my
favorite relatives. They always make me feel
welcome and take good care of me. Theyfeed-me-t
usetheireer. When [ visited them, my grandmother
cooks wonderful meals, and my grandfather

lets me use his car to see the sights.

Collaborate: Adding Details to a Draft

Complete this exercise with a partner or a group. The paragraph that follows
lacks the kind of details that would make it more interesting. Working with
apartner or a group, add the details to the blank spaces provided. When you
are finished with the additions, read the revised paragraph to the class.

Paragraph to be revised:

Families often choose to vacation in Florida. The state offers a wide range
of family-friendly activities. Families can travel to one of the many beaches to

,and . In addition to having fun at

the beach, families can travel to a variety of amusement or theme parks. Spending a

day or two at places like or provides a family with

entertainment including , , and

Florida offers families a variety of options for lodging, and families can choose to

stay in , or condominiums. Some families even

choose to camp in one of the state’s many campgrounds, spending their evenings

under the stars and sleeping in or . No matter

where families choose to stay, Florida is a wonderful place to make memories.

Collaborate

/
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EDITING AND PROOFREADING A PARAGRAPH

After you are satisfied with the latest revised draft of your paragraph, you
are ready to edit. Editing often involves making improvements or correct-
ing errors you may have overlooked during the revision process. Examining
sentence patterns and length, checking appropriate word choice, and en-
suring that specific details are aligned smoothly are all natural refinements
during editing.

Checklist for Editing Your Revised Draft

Is my choice of words appropriate? (Some wording is too informal.)

Can I link my ideas more smoothly? (Maybe)

Review the following edited version of the paragraph on a favorite city

and compare it with the revised draft on page 27. Changes are labeled for

easy

reference.

Edited Version of a Revised Draft

added a comma before I love St. Augustine, Florida, because it has

because

combined sentences

sun and seaq, history, and family. St. Augustine is
warm in the winter, and has a big, clean beach with

that were too short clear blue water. St. Augustine has a lot of history,

including an old stone fort that looks out over the
rewrote description of ocean. It also has the oldest schoolhouse in
schoolhouse

America, a tiny wooden building. My favorite part
of St. Augustine is my family. My grandparents live
in St. Augustine, and they are my favorite relatives.
They always make me feel welcome and take good

corrected verb mistake care of me. When [ visit them, my grandmother

of visited

cooks wonderful meals, and my grandfather lets me
use his car to see the sights.

A side-by-side comparison of the first draft and the edited version re-

veals significant improvement in style and content thus far:
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 First Draft

I love St. Augustine because it has
sun and sea, history, and family. St.
Augustine is warm in the winter. There
is a beach nearby. It is clean and big.
The water is clear blue. St. Augustine
has lots of history. There is an old stone
fort. The oldest schoolhouse is there. I
can always visit my family for free. My
grandparents live in St. Augustine.
They feed me. I use their car.

Revised and Edited Paragraph

Ilove St. Augustine, Florida, because
it has sun and seq, history, and family. St.
Augustine is warm in the winter, and has
a big, clean beach with clear blue water.
St. Augustine has a lot of history, includ-
ing an old stone fort that looks out over the
ocean. It also has the oldest schoolhouse
in America, a tiny wooden building. My
favorite part of St. Augustine is my family.
My grandparents live in St. Augustine,

and they are my favorite relatives. They
always make me feel welcome and take
good care of me. When I visit them, my
grandmother cooks wonderful meals, and
my grandfather lets me use his car to see
the sights.

Practice: Editing a Draft by Combining Sentences

The paragraph that follows has many short, choppy sentences, which are
underlined. Wherever you see two or more underlined sentences clustered next
to each other, combine the clustered sentences into one clear, smooth sen-
tence. Write your revised version of the paragraph in the spaces above the lines.

Paragraph to be revised:

I have often claimed that I would love a rainy holiday. I swore that it would
be a perfect time for me. It would be a time for me to relax. It would be a time for
me to enjoy my solitude. I was wrong. Last week, because of the Memorial Day
holiday, I had a free three-day weekend. The rain began on Saturday morning.

I watched the water splatter the windows. It gushed from the gutters. “Fine,” I

thought. I planned to enjoy every minute of my freedom. I started with a leisurely
cup of coffee. I spent some time calling all my friends. How wonderful it is to have
all this time, I thought. By late afternoon, it was raining hard. ] was bored. 1 did a
few chores. I took a nap. I woke up to darkness and pouring rain. The rain contin-

ued on Sunday. Now I was feeling cheated of my great weekend. I could not play

softball. I could not sunbathe in the park. I could not have a picnic or go for a

walk. My friends did not want to get together in the nasty weather. By Monday,
as the rain continued, I had to admit that rainy holidays do not put me in a

holiday mood.

29



30 Writing in Stages

The Process Approach

Proofreading

Once you have edited your latest draft to check for precise word choice, accu-
rate spelling, coherent sentence structure, and appropriate punctuation, you are
ready to proofread it. When you proofread, you make a clean copy of your work,
and then check it for any careless errors in format, spelling, punctuation, and typ-
ing. You can then submit a clean, final version to your instructor for evaluation.

CRITICAL THINKING

There are many strategies to consider when proofreading your writing. Think
about which strategy works best for you.

1. Read your writing to a peer o7 have a peer read your writing to you. Listen
for errors or awkward wording.

2. Color code your paragraph. Highlight your topic sentence in one color, your
supporting details in a second color, and transition words in a third color. Do
your supporting details support your topic sentence? Are they in the proper
order?

3. Put your essay aside for twenty-four hours before you proofread it a final time.

Giving Your Paragraph a Title

When you prepare the final version of your paragraph, you may be asked
to give it a title. The title should be short and should fit the subject of the
paragraph. For example, an appropriate title for the paragraph on a favorite
city or town could be “My Favorite City” or “The City I Love.” Check with
your instructor to see if your paragraph needs a title. In this book, the para-
graphs do not have titles.

The Final Version of a Paragraph

Even though the writer carefully revised and edited his paragraph, he found
a few more ways to improve it as he prepared his final version. Notice that
he added two specific details, refined some wording, and devised a con-
cluding sentence to reemphasize the paragraph’s main point.

Final Version of a Paragraph

(Note: Changes from the edited draift are underlined.)

I love St. Augustine, Florida, because it has sun and seq, history, and family.
St. Augustine is warm in the winter, and a wide, clean beach with clear blue water
is ten minutes away. In addition, St. Augustine is {illed with history, including an
old stone fort that looks out on the water. It also has the oldest schoolhouse in
America, a tiny wooden building smaller than a two-car garage. Best of all, my
grandparents live in St. Augustine. They are my favorite relatives, and they make
me feel very welcome. When I am in St. Augustine, I stay with them, enjoy their
delicious Spanish food, and use their car. St. Augustine has the natural advan-
tages, history, and family connections to make it my favorite city.

REVIEWING THE WRITING PROCESS

This chapter has taken you through four important stages in writing. As
you become more comfortable with them, you will be able to work through
them more quickly. For now, try to remember the four stages.
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INFO BOX The Stages of the Writing Process

Prewriting: gathering and developing ideas, thinking on paper through free-
writing, brainstorming, mapping, or keeping a journal

Planning: planning the paragraph by combining and dividing details, focus-
ing the details with a topic sentence, listing the supporting details in proper
order, and devising an outline

Drafting and Revising: writing and revising several drafts of the paragraph

Editing and Proofreading: reviewing the latest revised draft of the paragraph
to improve style and then checking for any careless errors in grammar,
punctuation, spelling, and format

Practice: Proofreading to Prepare the Final Version

Following are two paragraphs with the kind of errors it is easy to overlook
when you prepare the final version of an assignment. Correct the errors by
writing above the lines. There are eleven errors in the first paragraph and
nine errors in the second paragraph.

1. Andrew is working hard, but is having a hard time coping with the
pressures of his first semester in college. Andrew was not a very good student in
High School because he had other intrests. He was friends with some ruff people
and even got arrested 2 times. Andrew managed to get a high school diploma but
really didn’t know what to do next? After two years of working at jobs such as
delivering pizza and washing cars, Andrew faced the reality. He knew he needed a
better education so he could find more satisfying work. The decision was a huge
first step in Andrew’s journey to a better life. How ever, Andrew is not use to tak-
ing the small and difficult steps toward success in college. Concentrating in class
is difficult for a man who never paid much attention in his high school classes.
Homework seems to pile up and threatens to overwhelm him. Fortunately, he has

an advisor who encourages him to be patience and take one small step, at a time.

2. Because I dont have a car, I depend on half a dozen people to get me to my
job, my classes, the supermarket, and my mother’s house. My cousin and I work
in the same mall so I ride with him. Since our schedules are nearly identicle this
plan works fairly well, especially because, I split the cost of gas with my cousin.

Of course, if he misses a day of work, I have to find someone to get me to my job.
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Then I beg one of my coworkers to take me home. Fortunately, I have a room mate
who attends college, owns a car, and has several classes at times when I am also
in class. My roommate also drive me to visit my mother because my mother cooks
us fabulous dinners. Grocery shopping, visiting a pharmacy, or taking advantage of
bargains at a big discount store, present problems. sometimes my sister takes me to
a supermarket. I wish that I could afford a car or lived near a bus line, but I'm lucky

to have a kind and generous support system of friends and families.

Lines of Detail: A Walk-Through Assignment

This assignment involves working within a group to write a paragraph.

Step 1: Read the three sentences that follow. Pick the one sentence
you prefer as a possible topic sentence for a paragraph. Fill in
the blank for the sentence you chose.

a. The best book I have ever read was

(fill in the title).

b. The absolute worst job in the world is

(fill in the name of the job).

c. People who hate crowded places should avoid

(fill in the name of the place).

Step 2: Join a group composed of other students who picked the
same topic sentence you picked. In your class, you'll have
“book” people, “job” people, and “place” people. Brainstorm in
a group. Discuss questions that could be used to get ideas for
your paragraph.

For the book topic, sample questions could include
“What was the best part of the book?” or “What kind of book
was it—a mystery, a horror story, or some other kind?” For
the job topic, sample questions could include “Have you ever
worked this job before?” or “Do you know anyone who has?”
For the place topic, sample questions could include “Where
have you experienced a crowded place before?” or “What was
the experience like?”

As you discuss, write the questions, not the answers,
below. Keep the questions flowing. Do not stop to say, “That’s
silly” or “I can’t answer that.” Try to devise at least five
questions.



Step 3:

Step 4:

Step 5:

Step 6:

Step 7:

Step 8:

Step 9:

Chapter One  Writing a Paragraph

Five Brainstorming Questions:
1.

2.

3.

4.

5.

Split up. Alone, begin to think on paper. Answer as many
questions as you can, or add more questions and answers, or
freewrite.

Draft an outline of the paragraph. You will probably have to
change the topic sentence to fit the details you have gathered.
For example, your new topic sentence might be something like:

was the most exciting

book I have ever read; it creates suspense by using

’ , and
or
The worst job in the world is because of
its poor pay, , and
or

People who hate crowded places should avoid

because and

make it a popular destination for others.

Remember to look at your details to see where they lead
you. The details will help you to refine your topic sentence.

Prepare the first draft of the paragraph.

Read the draft aloud to your writing group, the same people who
met to brainstorm. Ask each member of your group to make at
least one positive comment and one suggestion for revision.

Revise your draft extensively, considering the group’s ideas
and your own ideas for improvement.

Edit your draft to improve style, and correct any serious
errors or omissions.

Prepare a final version, and proofread it carefully to spot and cor-
rect any careless spelling, punctuation, format, or typing errors.
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Topics for Writing a Paragraph

When you write on any of these topics, follow the four basic stages of the
writing process in preparing your paragraph.

1.

Begin this assignment with a partner. The assignment requires an
interview. Your final goal is to write a paragraph that will introduce

a class member, your partner, to the rest of the class. In the final
paragraph, you may design your own topic sentence or use one of the
topic sentences that follow, filling in the blanks with the material you
have discovered.

There are several details you should know about

(fill in your partner’s name).

or

Three unusual events have happened to (fill in

your partner’s name).
Before you write the paragraph, follow these steps:

Step 1: Prepare to interview a classmate. Make a list of five questions
you might want to ask. They can be questions like, “What’s
your favorite activity?” or “What’s the biggest challenge you've
faced?” List the questions on the following interview form,
leaving room to fill in short answers later.

Interview Form

Question 1:

Answer:

Question 2:

Answer:

Question 3:

Answer:

Question 4:

Answer:

Question 5:

Answer:

Step 2: Meet and interview your partner. Ask the questions on your
list. Jot down brief answers. Ask any other questions you
think of as you are talking; write down the answers.

Step 3: Change places. Let your partner interview you.



Chapter One

Step 4: Split up. Use the list of questions and answers about your
partner as the prewriting part of your assignment. Work on
the planning and drafting stages.

Step 5: Ask your partner to read the draft version of your paragraph,
to write any comments or suggestions for improvement after
the paragraph, and to mark any spelling or grammar errors in
the paragraph itself.

Step 6: After you are satisfied with your latest draft, edit it to improve
style.

Step 7: Prepare a final version, and proofread carefully to correct any
careless errors. Then read your paragraph to the class.

Some topic sentences follow. Select one and use it to write a
paragraph.

A student’s experience with college applications can be
My personal goal is to become a

Most college students tend to be .

Write a paragraph on one of the topics that follow. Create your own
topic sentence; explain and support it with specific details.

a favorite meal a popular type an important
of social media  relationship

Examine the photograph of a cultural celebration shown here. Next,
consider your own culture and its celebrations. Do you have a picture
of you or your family members taking part in one of these celebra-
tions? Write a paragraph that begins with the statement,

Celebrations are an important part of culture.

Your photograph can provide you with some details, but come up
with others on your own.

Writing a Paragraph
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Topics for Critical Thinking and Writing

Note: College writing assignments will often require you to engage in critical
thinking. Evaluating and questioning your own views and assumptions is a
natural part of critical thinking and the writing process. The following topics
will involve a careful analysis of some of your basic attitudes and opinions.

1. Do you make major decisions quickly, or do you take considerable
time evaluating your options? Write about a major decision, perhaps a
life-changing one, you have made. Include the factors that led to this
decision and how pleased or dissatisfied you are with it.

2. Imagine that you could institute one new rule on your campus.
What would the rule be? Explain the reasons you believe this rule
is needed.

Note: Additional writing options can be found in the “Readings for Writers”
appendix of this book.




lustration

Jumping In

Have you ever considered the benefits of
protecting and preserving your local
resources? Many students see huge
benefits in being stewards of their local
community. Money is saved, the natural
beauty that surrounds them is preserved,
and opportunities for those in need arise.
In addition, these students gain a feeling
of satisfaction from helping out, from
playing an active role in their local
community. When you discuss the ways
that everyone wins when people are better
Learning Objectives stewards of their local resources, you are
developing a topic by illustration.

In this chapter, you will learn how to:

o Distinguish between general statements and specific
details.

9 Prewrite to generate a topic for an illustration paragraph.
e Write a clear topic sentence.

9 Write an illustration paragraph that uses transitions and
details effectively.

WHAT IS ILLUSTRATION?

Illustration uses specific examples to support a general point. In your
writing, you often use illustration because you frequently want to support a
point by providing a specific example.
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Distinguish between
general statements
and specific details.

Hints for Writing an Illustration Paragraph
1. Know what is specific and what is general. A general statement is
a broad point. The following statements are general.

Mexican food is popular.
Florida is a good place to go on vacation.
Meeting deadlines is important.

2. Support a general statement with specific examples.

general statement: Mexican food is popular.

specific examples: The fastest-growing cuisine in the United
States is Mexican food.
Many cities boast a plethora of street carts
that serve hot tamales and tacos.

general statement: Florida is a good place to go on vacation.

specific examples: The sandy beaches of the Gulf Coast are
white quartz in color.
The springtime weather in Florida is sunny
and warm, inviting for those who live further
north.

general statement: Meeting deadlines is important.

specific examples: If you miss a deadline for an important
assignment, you may compromise your grade
in the class.
Managers are less likely to promote
employees who struggle to meet their
deadlines.

3. Be careful to support a general statement with specific exam-
ples, not with more general statements.

not this—general statement: College is harder than I thought it

would be.
Studvyi 1 1 : e
but this—general statement: College is harder than I thought it
would be.
specific examples: I have to balance my school work

with my responsibilities at work.
I often have multiple assignments
in different classes due on the
same day.

If you remember to illustrate a broad statement with specific exam-
ples, you will have the key to this kind of paragraph.

CRITICAL THINKING

General statements are like umbrellas. They broadly cover topics, categories,
or types of people. General statements need specific examples to clarify or ex-
plain. This is why specific examples are necessary in an illustration paragraph.




